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Apple Ile or Ilc with these
useful online features.
The scientific calculator
E=31| gives you trigono-
8| metric functions,
memory, inverse,
and all math functions.
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Introduction | As you already know by now, MultiScribe 2.0 redefined word [ ~F~ | About this Manual . This manual provides information on:
processing on the Apple Ile/llc with its advanced design and casy- i . : :
to-use features. Now the MultiScribe Desk Accessories package = q " Installing your Desk Accessories
| makes your word processing even more productive, i !
Ei = . About your Desk Accessories
The Desk Accessories package consists of a set of on-line v
accessories you can access during a word processing session B g 0O Using your Desk Accessories -
without having to leave and re-enter MultiScribe cach time. These ! j
accessorntes include: : E: o In addition to this information, a set of appendices has been
included:
%3 Calendar — Check your appointments for today, E g =
s tommorrow, next week, even next year. Cut or copy | [ Additional setup und installation considerations
T text from a MultiSeribe document an pasle it into a B o i
notepad. Or paste notes from the calendar into the b & Removing unwanted Desk Accessories
MultiScribe document you're working on, E ; =] k ;
| O A brief introduction to scientific calculators
Calculator — Got a problem? Now you can have B A : ; : ; :
access to a full-fledged scientific calculator while ] This manual assumes that you are familiar with the basic features
working on your documens, = of MultiScribe 2.0 and how to use ther1. You also need to know-
§ ! about some basic system functions such as formating a disk,
E: g making backups, etc. If this is not the case, you'll want 1o return
f to the appropnate manuals and brush up on those subjects before -
Control Panel — Set up macro commands for E i = continuing here.
frequently-used command sequence. or stri ft L :
Orf(tl:usmrhize your Mu[tiScn’ge enviionrmen?.gs XL Es o But here's a well-kept secret: there's nothing like actually genting a
] little experience under your belt when it comes to learning about
I software. Like most MultiScribe features. the Desk Accessories
] are 50 easy to use that once you get them instalfed you may want
Clock — Even if you don't have a ProDOS- (=R | to go ahead and experiment with them on your own. When you
compatible clock card installed in your system, you can E run into a question, check with the manual, It's usually organized
still time-stamp your MultiScribe documents. F.= according to individual Desk Accessory, so the answer should be
I easy to find.
E i C]
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| The MultiScribe Desk Accessories help make the time you spend = ! =
| at your computer more productive, more convenient, and maybe l
| even alittle more fun, : R: %
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As you already know by now, MultiScribe 2.0 redefined word
processing on the Apple He/lle with its advanced design and casy-
to-use features. Now the MulliScribe Desk Accessories packape
mak.es your word processing even more productive,

The Desk Accessories package consists of a set of on-line
accessorics you can access during a word processing session
without having to leave and re-enter MultiScribe each time. These
accessories include: .

Ut Calendar — Check your appointments for today,

-] tommorrow, next week, even next year. Cut or copy
1 text from a MultiScribe document and paste it into a
1 notepad. Or paste notes from the calendar into the
MultiScribe document you're working on,

fd4-

rmza | Caleulator — Got a problem? Now you can have
gopo | access to a full-fledged scientific caleulator while

] ; ;

aoga|  warking on your documents,
00 Control Panel — Set up macro commands for
=—="| frequently-used command sequences or strings of text,

i

Or customize your MultiScribe environment,

Clock — Even if you don't have a ProDOS-
compatible clock card installed in your system, you can
stll time-stamp your MultiScribe documents.

TIZIG[A]  Puzzle — Everyone nceds : st QRS
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The MuliiScribe Desk Accessories help make the time you spend
at your computer more productive, more convenient, and maybe
even a little more fun, :
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This manual provides information on:
“1 Installing your Desk Accessories .
.3 About your Desk Accessones
O Using your Desk Accessories -

In addition to this information. a set of appendices has been
included:

(0 Additional setup and installation considerations
3 Removing unwanted Desk Accessories
O A brief introduction to scientific calculators

This manual assumes that vou are familiar with the basic features
of MultiScribe 2.0 and how 1o use them. You ulso need to knows
about some basic svstem functions such as formatiing a disk.
making backups, ete. If this is not the case, you'll want to retumn
to the appropnate manuals and brush up on those subjects before -
continuing here. :

But here's a well-kept secret: there's nothing like actually getting a
little experience under your belt when it comes to leaming about
software. Like most MultiScribe features, the Desk Accessories
are so easy to use that once you get them installed you may want
to go ahead and experiment with them on vour own. When vou
run into a question, check with the manual. It's usually organized
according to individual Desk Accessory, so the answer should be .
easy to find.
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Contents | 3 WhatYou Need -~ | What You Need | To use the MultiScribe Desk Accessories you'll need:
| 3 Backing Up ‘ '
(o) ! \ : : :
4  Preparing Your Working Copy of Desk Accessories b= 'I A E 2, Eitheroi the foliowing:
L 5 If You're Using 5.25-Inch Disk Drives G i «  An Aople Ile computer
5 If You're Using 3.5-Inch drives ] ; ] .
5 If You're Using Hard: Disk Drives G o + An Apple Ile computer with an extended 80-column
* |- 6 Beginning the Installation . [ - card
8 Installing Desk Accessories: Using the Mouse i ; A o
10 Installing Desk Accessories: Using the Keyboard E ! = B :12:1;":; :ﬁnaghz(;gyd&?gﬁﬁﬁmbc 2.0 wlichimay be
12 Qo‘mplftir}\q‘,\h&!ﬂ%?ﬁﬂﬁl@ﬁﬁ |
cLuBt 1:1;)\:\ po'sm i Ei 3 O Blank ProDOS-formatted diskettes
G =]
0 ~SF
o206 - SAO PAUL E: 3
] Backing Up You should make two backup copies of the Desk Accessories
= i = : Frﬁgmm disk. To make these backups, you can use one of the
. ollowing utilities: !
=4 =
] 01 The Copy Volume or the Copy Files command on the
= ‘I - ProDOS User’s Disk
E: = O The Copy Files commaund on the Apple Il System
l Utilities disk
E:d
| - oW O The COPY command in the Copy Il Plus utilities
» ay published by Central Point Software, Inc.
b= ‘ C ) .
== When you've completed making your backup copies, store your
| program disk and one of the backup copies in safe place. Use
B i | 1 3drgu: ngirobaak;p wtpty Lor preparing your work copy as
| descri n the next two pages.
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o TIP

Preparing Your
Work Copy of
Desk Accessories

For information and
ideas on alternative
procedures to prepare
a work copy of Desk
Accessories, see
“Appendix A:
Additional Installation
Considerations.”

Before vou install your Desk Accessories, you must prepare a
work copy of the programs on a disk drive that MultiScribe can
access during i session. ldeally, you would like to be able to

copy all your Desk Accessories 1o the same disk that contains your
MultiScribe programs. In some cases, however. this may not be

possible. <

Fortunately, MultiScribe is flexible enough to handle just about

_any likely combination of disk drives:

5.25-inch disk drives
_  2.5-inch disk drives
~ Hard disk drives

The following sections contain some general guidelines for setting
up your Desk Accessories on different types of disk drives.
Exactly how you'll set up your Desk Accessories depends on the
type of disk drives your system has as well as the particular copy
utility you're using. j
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It You're Using

5.25-inch Disk Drives

If You'ra Using .
3.5-Inch Disk Drives

It You're Using a
Hard Disk Drive

P

The limited formatted capacity of Apple’s 5.25-inch disks can

pose something of a problem tor some Desk Accetsortes users.

= If your Apple has two or more drives. copy vour Desk
Accessories prograris to your document disk. 1f vou
use more than one document disk, you will need to
place a copy of your Desk Accessories on each disk.

O If your Apple has a single disk drive, refer to the |
section on aliemative procedures in Appendix A: {
Additional Installation Considerations. (It's possible 1o |
use Desk Accessories on a single 3.25-inch disk drive i
system, but it's not very convenient.) !

Users of 3.5-inch disk drives should have no problem copying the
Desk Accessories onto a MultiScribe program disk. If you prefer,
you may wish to copy the programs to their own subdirectory as a
means of keeping the contents of your di:k organized.

It will be necessary, however, to remember to include copies of
your Desk Accessories every time you create a new MuluScribe
program disk.

The best situation of all. Create a directory on the volume and
path where your MultiScribe programs and document files reside
and copy the D=sk Accessories programs to that directory.
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Beginning the
Installation

Once you've finished preparing your work copy, you're ready to
begin installing your Desk Accessories. nstallation
information you're required to enter tel] 1tiScribe where to
look lor the Desk Accessories when choose one during a
word processing session. '(B‘:ch\rb ¢

To begin the installation pm@&ur&rf&pw these steps:

@ Startup M n&ﬁ"n ding to the instructions in the
\1u1hbcr{& ”USL‘}QE, anual.

Qv
MultiScribe res&onds by displaying the document
window:

6 File Edit Search Furnl Fonl Sire  Slyle

* @ From the - > Menu, choose the Install Accessories

command:
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=g TIP

If you're a little shaky
on the meaning of
terms such as
pathname and
volume, now would
be a good time to
renew your
acquaintance with
your ProDOS User's
Manual.

FRFile EGt Seweh Format Fonl Size Sivle

About MultiSeribe ks
|

Laverl Sereen :
Printer Setup.. :
e T I
)_‘ s -

1m ic:uunu_. 8
-

FoalEditer o
o

=

2

X

=

#

=

1)

MultiScribe responds by displaving a dialog box:
Fifla E& Sarch Forml Foal Sie Sh‘h

Iastall Recessorics \ :
[rark | i*:
) [bewe 1) 6t | 4] "
brive 8 | &2 . 1%
gl | 00 Is
o Palk Lisl Vol ) 6¥ I ¥
|

G

=

i

=1

i s e 4 —
ijmr‘“

[CH) tress asmep [Taieed | Press (G50

@ Continue the installation by following the appropriate
procedure in the next four pages depending on whether
you're using the mouse or the keyboard.

7 GETTING STARTED




ST e e

Installing Desk
Accessories:
Using the Mouse

If your Apple has
both 5.25-inch disk
and 3.5-inch disk
drives, referto
"Appendix A:
Additional
Installation
Considerations.”

P TP e

To continue the installation of your Desk Accessories using the
mouse, follow these steps:

(D Tell MultiScribe the volume on which your Desk
Accessories are located according to these guidelines:

O If you set up your Desk Accessories on the same disk

drive that contains your MultiScribe programs, click on the
Drive I button.

If you set up your Desk Accessories on the disk drive that
contains your document files, click g)%ﬂxc Drive 2 button.
If you set up your Desk Acce&}@%on a separate
directory on either a 3.5-inchskfirive or on a hard disk
drive, click on the Path r{%&ﬂ bak'or, fite Path button and
enter the pathname 8’! it é’u&c‘%@

ol :
Use the List \¢ l%t{@n 1eRisplay the available volumes
on your dis@& vt Ieﬁ\ick on the volume name where
you thinK e Dcsﬁ-fgcesqories are located and MultiScribe
displays all the diftctories on that volume.

When you've entered the correct drive or pathname for the
location of the Desk Accessories programs, MultiScribe
displays the Desk Accessories available for installation in the
scroll window on the left:
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Prass QETGLD Press (533

@ Choose the Desk Accessory 1o install by double-clicking
on the appronriate accessory na
clicking on ti:e accessory in the
the Install buiton.

Multiscribe responds by insizlling the accessory:

nie in the list, or by
tist ana then clicking on

FAArle Edt Swarch Formi Fool Size Style
lesd Aceessories
{FATE: /ACCESSOUES/ |
g o [brive | &l | carcoraton =
talbasat [T e
uu .; il .
COATROLPAHEL [t e
hanLE Tist Yol | 64
71 (PR T
tress QETURD Prass (ESD)

yibiaz oy

e

¥
¥
4
i
[}

]

@ Repeat this procedure until all the Desk Accessories are

installed.

@ Go 1o the section entitled "Completing the [nstallation.”
9 GETTING STARTED




Installing Desk
Accessories:
Using the
Keyboard

B> TIP

If your Apple has
both 5.25-inch disk
and 3.5-inch disk
drives, referto
*Appendix A:
Additional
Installation
Considerations.”

| To continue the installation of your Desk Accessories using the
keyboard, follow these steps:

@ Tell MultiScribe the volume on which your Desk Accessories
are located according to these guidelines:

0O If you set up your Desk Accessories same disk
drive that contzins your MuitiScri grams, indicate

drive 1 by pressing C1. o

y pressing A
A v e

If you set up your Desk ¢ qasoties ofi the same disk

ll@‘tbc

drive that contai _r{w&b programs, indicate
drive 2 b Sing |
Aot

If you seiMip your, ‘Accessories in a separate
directory on eithef*a 3.5-inch disk drive or on a hard
disk drive, press (P and enter the pathname of the
directory.

00 Press C'V to show the available volumes on your disk(s).
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G 3
= S [Ife Edt Sarch Formt Fonl Sze Stle
e et Fone e b ipa b sy G B b R m
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b Install fecessaries B
Ei - [FETF_/RCCESSOLIES/ i
E;g scry et LFD’!J_J& n i
] b ﬂ E
> Ui o il
E.S [(no_Je
E: = 4 st Vo] :
; "
: S G
e: = 5 o GRS i
i =
E: 3 S84 [0 fross QD [faseil ] ress @S0
i Y e 4
i Eos
E! = SR o @ Choose the Desk Accessory to install by using the T ind
‘ (%3 & ,@ 1 keys to select each accessory and then pressing the space
=+ 1 QQ" e bar to install it.
| o e
E = c!é" 2 \,\L%? MultiSeribe responds by installing the accessory:
i S CFle B Surch Formt Fool Size Sirle A
- O r&mmmm R ST WW
] a Install Aeeessories [
'i (PRl /RCCEESURIES/ |
E: = D i [ 1 @!L’Jﬂl ceLEoLATOR :
5 o
= omanm | (AL
el s
| |G
b lastud
E"’ A D
E'l 4 L s
B+ 4 =
P -11 3 @ Repeat this procedure until all the Desk Accessones are
] installed.
s i 4 @ Go 1o the section entitled "Completing the Installation.”
BaA P 1y
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Completing the @ Check that all the Desk Accessories have been installed. = i_—q
Installation G -3
"R Eft Sured Formit Feal Zze Siyle l e —— T T
o = - . + 1
E ' Incuall Aceessories I = | 3 b
[Fare sictisseiess ‘ 11t BN .
= | CeHeAePoeTeEeR TeWse0
weare [ foriee 1o [enegara : B R
BRLE IR b, etz |
fLese . Lot = A 3
CTATROLPANEL Pub_ | & | cosmeptpuEL 43 E £
RERE PRZZLE 7 i *
"ﬂ Ei 3 |
i 2 T e e
d o N A 9@)4&1}"” e
[0 press @emmen Press (E80) 5 e 3 i : 7
i ] “3 : e 1 5 _&
. e = 4 ‘ D o ‘ 5 : ST
F @ Complete the installation by clicking on the OK button, or | 7R & S et ] o o2
by pressing Return. Ei = //'\!’C“ T mmr ‘ﬁpw e TEF
i ; SRS o=
MultiScribe saves the installation information and retums to == Vs ,- o) vl \ =‘-—r‘*' ! T o
the document window. You can check that the installation I e G
was successful by seeing if your Desk Accessories are listed L g g .
TIP on the ‘2 Menu: i ] ; (=] g &
Sy ElFe Et Serch Formt Fool Size Siyle Ei = : ; j g &
Accessories aren't = ——— 5 E 3 e g il ik g 3k . [ . 2
listed on the ¢ Rl e L | o
Menu? Remember, Tvert Scresn . j-'; E =
the = Menu only Prinfer Satup_ & | =
displays a total of Inshall Recessories... & & “ =
seven accessories, Run fecessories_. ! ‘ % S v cﬁ
including application 3 ¥ ‘< i
accessories such as {:ﬂlf,i'f:: : Ei 4 Iilr .
FortEditor. To Calendar it B R
display all the tlock i ]
installed Conlrol Pael E:j E 3 ;
accessories, use the Pozzle o |
Run Accessories i
command. % E; 3
3
Ho s
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14 CHAPTER TWO

;
G| e ’
3 Using the Run Once you've installed your Desk Accessories, you can choose
: I Accessories them from the 5 Menu as you would any other command.
=3 Command However, allhough._vou can install as many as fifteen accessories.
I the « Menu only displays FontEditor and a maximum of six other
E: 5 daccessories at any one time. 1f you wish to run an installed
I accessory not displayed on the = Menu, you must use the Run
= i e Accessories command as follows:
g i £ ® Choose the Run Accessories command from the 5 Menu.
E | E MuliiScribe responds by displaving a diaiog box:
Ei & mn (Edt Sureh Fermt Foat Sz S§ivla
E‘-i TR T S Y LAY B ~.‘..
E] 3 b Retessories E
i e L bruss @ito || |1
B v e i
E: = CaLEws: 2 s
CLect \ i
& ! 3 COTROLPAIEL Q\f} & o8 i
| PRZZLE -?‘g ‘\ﬁ_\ Q E‘
= i a1 e oS aned | Prass (500 ;
o
S & X
i Q}\{»‘“ d:rf-
E.‘ 3 v "\ .
£ 3 '
| :
E o= @ Using the mouse scroll the list by pressing the scroll
| ] arrows until the desired accessory is selected or click on
i | the accessory. If you're using the keyboard scroll the list
El 3 withthe T and | until the accessory you want is selected.
= A @ Once the desired accessory is highlighted, choose it by
k gnlig: )
] using the mouse to double-click on its name or click on the
= 3 Run button, or by pressing the Retumn key. If you're
E ] S using the keyboard, press retum.
= ] = dMouélziScﬁlbe _re;ponds by opening the accessory in the
' ument window.
E!.’E 15 ABOUT DESK ACCESSORIES
|
B: 5
A



?.

}
Py
(754 l ! : ; Sy
- g : [~ The Desk - The Desk Accessories Calculator gives you access to a full-
W The Desk | The Desk Accessories Calendur allows you to view a monthly | goco | Accessories featured scientific calculator at any time during a MultiScribe
Accessories | calendar for any date from November [, 1901 to December 31, [ | BSEE8 | Caleulator i session.
2156: : = |
bl 6 e EGL Sucth Fomg fot fhe Syie el 3 rIm e s
Bl R e i ! o
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Seplesder, 1337 i o Ei = | i
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INENERENEE" B3 %
ARAEREN RN ] 3
RN AR Fi A .
ninjarsanln) i
RS 5 E: 3 X
| f i |
Ei 2 | :
© Ei 3 w 5
Q\g-}i\'h\,b\ %ﬁ E ! 3
; \ﬁ. ol Q 5 | With this Desk Accessory, you can perform many of the most
Each date has its own note wgoﬁ? “tan use to enter text R | common types of scientific calculations:
associated with that date ©Q¥a iS’th pointments, for example. ‘
o b\* ca E: & v 2 Arithmetic operations Q»("
! 5’& Font Sire Slyle : ] At ! o \}g
ek, Nl vanfuisieig == 4 3 Derivation of powe@%nd roots
T 5 g L k 1 el
June, 1987 ' A3 H E = o 2 p_,b-"% < .
P Sm_¥on T td_Tho Fri Sut = H Memory: fugehiges Ny
i AP g ; oD P e
Eve;yhme)froue;wr $:38-1. . King I i =i - O s cu:nﬁ?i \&D%?aﬂ&“\
text lora notepa o 9:43-Production bepartwent Maeting |7 ‘i RO %Q.
MultiScribe saves it on L:88-%s. D, Lee (ntarview) 771 . = "g & a9
the disk where your 245-SMaff Heeling b 3 J :lJ\VNatur:ig@lggamhms
Desk Accessories 4 5 Ex 3 : : : 0
Calendaris installed. ;t ] O Trigonometric functions
The number ot i = 3 ‘
Calendar notepads ' I
you may store is only ;-:' F 3
limited by the space j
on your Desk + B 3
Accesories disk. . 2 i
You may cut or copy this notepad text to the Clipboard and then |
paste it into the document you're working on in MultiScribe, or EI El
ay pla lipboard text into il tepad.
you may place Clipboard text into the notepa Ei 3 17 ABOUT DESK ACCESSORIES
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[J] The Desk
| Accessories

2| Centrol
Panel

The Desk Accessories Control Panel otfers a combination of
useful functions to make your MultiScribe sessions more
productive.

Fifme Efl Seareh Format Feal She Style
T e e o P P e s s

Contrel Panel g
Eat [Z]II! el HY (&) eaervn
0 =N (]
' (il ot
Mere et | G EIEEI TR b
il
)
i
i
&
&
It
i
&

Use the Control Panel to adjus “‘%,Qm- {sicssion control settings:
SRS 0y

8

)
O Raise or lower tlbqﬁfciﬁe;'the audible beep of your Apple
NI
00 Adjust the bh'gkl&é%g&ﬁ@'of your cursor
O Change bet eﬁ"ﬁ §'{'§r.1dard and inverse display
Q" ©
By making 3& savipfrthese adjustments using the Control Panel,
you can havé MultiScribe start up cach time with your
personalized settings.
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Perhaps the most useful feature of the Control Panel is its ability 1o
store multiple macro commands that can be recalled with a single
combination of keystrokes.

With macro commands you can increase your productivity during
a MultiScnibe session by eliminating the retyping of frequently
used command sequunces or strings of text. For example, you
could set up a macro command sequence to conduct a particular
find-and-replace operation you use ofien.

The Control Panel allows you to enter and store up to eight
different sets of macro commands. Each set can consist of up to
eight separate macros. ‘

[™TFle Edit Search Formal Feat Size Strie

L

Controi Fapdl

3f =T R e

g 7 e
t t14 0]
Mera seb | TR TR G

4! [fhase soad peor repty def
8 [T :
63 [0 e A i TEE el &
[T ent, Asa say 1os, e

3 [ A Odbat Serneend b
& Liy hoerivg Peok fecessornes -
47 [Slenare, Inear 2od Guiflvas &
& [Feustan, Temas 17401 &

o VR SRR

)
Once you've entered a ma@fé‘get in the Control Panel, and pressed
& Return, it is saved tohe control pannel. If you've enterced and
stored more than ong set,af macros, only the set currently
displayed on the;Control Paniel is active. The active macro set is
saved to your MUJiSeig® disk. The set of macros that is active
when y(% ish@dug MultiScribe session will be the active set

0

when in r next session.
oY R g

i
Q}ﬁning ’@Eomrol Panel accessory is not necessary to invoke a
miacro. Yo can call up a macro rrom the active set at any time
during a MultiScribe session by simply pressing the & key and
the number corresponding to the macro. :

19 ABOUT DESK ACCESSORIES
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The Desk The Desk Accessories Clock gives users equipped with a ProDOS- =
( Accessories | compatible clock card the ability to check the current time and date & i N : g % The Desk. Q“‘-‘mb‘:j‘ifﬁ%'c “,) entertain you. Arrange the nunbers in
Clock without leaving MultiScribe. G T Accessories quenit] O;sif-'rJg‘ movirg pieces of the puzzie.
I ] Puzzle .Qv P9
l_‘_‘!ﬂ!t Em Sxmh an.l Fonl Sh:l _ ltm oAb G 1 ) \‘?* \\)\9
‘;l - Q):}Q IR o Surch Fomi ot Siz_ St
I \‘.»Q’% o f i
: E-’i 3 M §
3
;:sl&l! & 3 A e ;!
e tl-tar-41 | e | -
‘ =2 3 N :
1 FIAD
E'i & I :
Ei - Pisdp o 8 ?
= o :;';
o | 2
Q2 (U2 oW B3 a
If you don't have a clggk ingdled, you can use the Desk | o T ————
Accessories Clock t&the clirrent time and date for each B4
session and take @ivanta, such MultiScribe features as time- I
and date-stamped headers®and footers. = i K|
=4
ik
E= i o
&= I-'-a
E i |
E i 3
= 4
= I! 4
B4
& J' 3
[ : =

3
4
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iI Exiting from a For almost all of the Desk Accessories, you can always returh to "
g A B
Desk Accessory MultiSeribe in one of two ways: [
; s
: = Use the mouse to click on the accessory's close box = | =
E: 3
T Press the Esc key [
FI Efll Search Farm!l Font Slze Style “ - =3 : !
E‘Ii uCOHo-AOPOToEoR T.H.R.E.E
e —— e - .
VT T e l Er 3 :
B o et '# 2l 2 ._ .
R EALITTA LT I E [ INI=.
E [ e 4 Ei s R R D1} r“‘ '{(*7’
EN SR e = i e
g i3 S 4 E Ei r ‘:"(‘Q " V,
h‘,xl.......h et e I d | D I D‘d AN :
Pl AL O E: 3 ey ;
i l LN o E: M“‘*’Ch‘ TN R E
; i F N 3 & LR OB e T T
The only exceptions to this general rule are the Control Panel, E: S i i’ﬁ\_\cﬁ[cw,,f Eoro by i i N Paﬁ __""‘} ) ;
3ol i . : I e \ B s BN A ) |
which interprets commands differently because of its function of B3 ] T R LT plae
storing macros and the Calendar and its notepad, which uses Esc ’ g
to activate pull-down menus from the keyboard. B 3
There are two methods of exiting the Control Panel or Calendar ] ﬂ.s i bl oL e o
while saving any changes you may have made: E | = -
A y A ! S
0 Use the mouse to click on the OK button inéhe Control s CLUBECEISASPO;TL_EMANMCO 3
Panel, or the Elmﬁ:d)gxeﬂ?jw"l?_ﬂﬂéﬂchﬁvo E 'f r 54131
SLUB 3
O Press &-"Rc:uﬁcmbimé’@%%?é&lc@r press ®-Esc for E J; é gla g
the Ca]cndarmm - ShO PA I ‘( ST
s [AEE
To exit the Control Panel without saving any changes: S ] £
O Use the mouse to click on the Cancel button & i 4
O Press &-Esc & I A
B3
]
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25 Using the Calendar

Changing the Calendar: Using the Mouse
27 Changing the Calendar: Using the Keyboard
28 Using a Notepad

30 Placing Notepad Text in the Clipboard

31 Placing Clipboard Text in a Notepad

32 Using the Calculator

34 Using the Data Entry Keys

35 Using the Funciion Keys

36 Using the Function Keys: Inverse Mode

36 Using the Memory Keys

37 Using the Control Panel

38 The Control Settings

39 Changing the Control Settings: Using the Mouse
39 Changing the Control Settings: Using the

n
o

Keyboard
40 Creating Macro Commands
40 Examples of Macro Commands

41 Using Macro Commands in MultiScribe

42 Eciting Macro Command Lines: Using the Mouse

43 Editing Macro Command Lines: Using the
Keyboard

44  Using the Clock

45 Entering a Time and Date

46  Using the Puzzle

1
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Calendar

oy

i The Desk Accessories Calendar can dis

A Using the
| month between November. 1901 and December, 2156,

& File EGl Search Formi Foal Size Shda
Cione Hua _ﬂ:""" T st X
}Sep!uber. 1387 & g‘
© 7 aun Mon Tue Ued Tha Fri Satf:
8ot HEIFEEREE> 2
CulendarDate | S 1 7188 0T T2 % ;”
BT eI TETE} 1
Wl | ulslsr d
TAFERETRED L Scroll Rox £
[ el
A - Scroll Bar "
= ¥
! by
Scroll Arrows i::,g

+

program cun't detect a date
1s displayed.

R e e

R ¥ A "L'

FL" i 0
June, 1987 -
Sun_Kon Tue Ved Thu Fri_Sat i
P12 J] 45T
[ N T T R R o
WIS (6 f17 (18]I i
Adlajajulalnlnk
Wi 3

L »
+

i -

i
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The Calendar comes up displaying the calendar for the current

month based on either the date read from vour clock card or the
date you've entered on the Desk Accessories Clock. If the
. the defauit calendar for January, 1987 .

4 Fia EAl Ssaceh Formf Font Size  Sivhe
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play the calendar ror any

»

A date that appears in an italicized font indicates that there is text in
the notepad associated w ith that date:
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Changing If you wish to change the date of the calendar being displayed,
the there are several methods available. depending on how far in the
Calendar; past or future the desired date is:

Using the a

To move forward one day, use the pointer 1o select the
Mouse

day and click on it

O To move backward one day, use the pointer to select the
day and click on it

O To move forward one month, click on the up scroll arrow

0 To move backward one month, click on the down scroll
aTow

O To move forward one year, click on the scroll bar above
the scroll box

00 To move backward one year, click on the scroll bar below
the scroll box g

You can also move rapidly through the entire 256-year span of the
Calendar by using the mouse to drag the scroll box up or down
along the scroll bar:

& Fle EGL Search Formi font  Size S{rie‘

TS UL T
Yarch, 1987 4

Sen Kon Tue Ned Thu Fri Sati
TT23 45001k
TS T80 (12| 13 | U
Bl (e inlefak
AT 5% | 018}
TR

Shrs
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Changing

the

= i o Calendar:
Using the

Keyboard
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4

If you wish to change the month of the calendar being displayed
with the keyboard, there are several methods avaitable, depending
on how far in the past or future the desired month 1s:

2 To move forward one day. press the tab key one time

O To move backward one duy, press the 5 and Tab keys
one time

O To move forward one month, press the = key
O To move backward one month. press the ¢ key
(1 To move forward one year, press the T key

1 To move backward one year, press the 1 key

Note that there is no keyboard equivalent to moving through the
entire Calendar span by dragging the scroll box.
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Using a
Notepad
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The notepad feature allows you to enter up to ten lines of text for
dates displayed by the Calendar. Using the notepad you can jot
down such things as appointment schedules. lists of things to do,
or notes from meetings. Once vou've entered this information in a
Calendar notepad. it is on-line und readily accessible according to
date during any MultiScribe session.

The number of separate notepads you can maintain is only limited

. by the amount of disk space available.

To use the notepad feature of the Calendar, follow these steps:

@ Open the Calendar and choose the date for which you wish
to enter text as follows:

0 If you're using the mouse, double-click on the desired
date

(2 If you're using the keyboard, use the Tab key to position
the cursor on the desired date and press Return :

The program responds by displaying a blank notepad containing
the insertion point:

4 File GITH Seareh Formi Font Size Styla
ot P Lampxngm B "‘". 5 LEET:
T e e e,
lopy  dC o PR : ?
o] s o
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i TIP

MultiScribe saves
the notepad text to
the same directary
that contains your
Desk Accessories
Calendar. If not
enough disk space
is available,
MulliScribe displays
awarning message
and the text for that
notepad will not ba
saved.
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0
r

@ Enter up to ten lines of text in the notepad. Unlike the
document window. the notepad only allows vou 10 use the
standard font and style and many word processing features
such as tind-and-replace are not avaniable.

4 fila Edit Ssarch Forsf Fonl Size Slyis

BT —"

June, 1937 -
ftn Moo Tue Ged Thu Fri fal

bt =

=

B
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O : 5{
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[

@ When you're finished entering text, close the notepad by
one of the following methods:

0 Use the mouse to click on the close box
O Press ®-Esc
The program responds by closing the notepad, saving the text

to disk, and placing the date on the Calendar to italics to
indicate that the date has a notepad associated with it.
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Placing

Notepad
Text in the
Clipboard

Refertothe
MuttiSeribe User's
Manualior information
on using the
Clipboard.

CLUBE DOS APPLEMANIAGOS
CAIXA POSTAL 54131
01296 - SAO PAULO - s
You can place some or all of the text entered in a Calendar notepad

directly into your MultiScribe document by placing the text in the
Clipboard according to these steps:

@ Open the notepad that contains the text you wish to move
into your MultiScribe document.

@ Select the text you wish to place in the Clipboard. (You
may also use the Select All command on the Edit Menu if

you wish to place all the text for that notepad into the
Clipboard.)

@ Pull down the Edit Menu and complete the procedure by
choosing the Cut or Copy command.
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Clipboard
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> TIP

Notepad

You can't transfer any
information
concerning font sizes
orstylesintoa
Calendar notepad.
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You can also place seiected text from a MultiScribe document into
a Calendar notepad by following these steps:

(@ Select the text in the MultiScribe document you wish to
place in the notepad and use the Cut or Copy command 0
move it to the Clipboard.

@ Run the Desk Accessories Calendar and open the notepad
where you wish to place the text.

TR T e st ;
fopy el SR [}
_[];{?_":mi"" 1997 [t S
Select W cd Jon Tus wed Thy Fri_ it} :
1P e ] ST A b} '
1

mECE:
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@ Choose the Paste command from the Edit Menu.

MultiScribe responds by placing as much Clipboard text as it
can into the notepad. Any excess text is truncated.
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¢ |mzxa] Using the The Desk Accessories Culculalpr provides the convenience of an
L 18882 Caleulator on-line scientific calculator during MultiScribe sessions:
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R T s it Data Entry Kcyilfi

the last key pressed.

key caps to indicate which keys 1o press to perform those
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The Calculator's display area shows the current result as well as

You may operate the Calculator with either the mouse or the
keyboard. If MultiScribe doesn't detect a mouse installed in your
Apple, the Calculator displays key legends beneath many of the

functions. To display these key legends even if you have a mouse
installed, press ? (hold down the Shift key and press the "/" key).

TR e

If you've never used a
scientific calculator
before, or if you're
interested in learning
more about what they
can do, check out the
information in
"Appendix C: An
Introduction to
Scientific Calculators.”
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The Desk Accessories Calculator also provides an inverse mode to
allow for additional operations:

[FFile Edt Search Forml Fenl Size Syl

i

You can place the Calculator in the inverse mode by using the

mouse to click on the
the

Inv | key on the Calculator, or by pressing
key on your keyboard.

The following Pages provide a brief description of these groups of
Calculator keys:

O Data entry keys
0O Function keys

0 Memory keys
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[pea| Using the
288| Data entry
jafais] .,

goo| Keys

The Desk
Accessories
Calculator allows you
to use as many as 64
sets of parentheses in
any one calculation.

o L |

CLUBE pos APPLEMANIACOS f
CAIXA POSTAL 54131
01296 - SAO pPAULO - SP

The following is a list of the data entry keys available on the Desk
i Accessories Calculator:

—- E — enters numeric values 0 — 9 and

_ decimal point

— addition
— subtraction

. . .
— multiplication

— division

[ &

— displays the result of the current calculation

— changes the order of mathematical operation

E — clears the last entry made while leaving any
previous entries unatfected

— clears current calculation
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Using the The following is a list of the function keys available on the Desk
Function Accessories Calculator:

Keys
— places Calculator in inverse mode

ml——!
~ i 1=
=i 1<

— changes display radians to degrees

El

— sine function

Lo
o
L

— cosine function

— tangent function
- calculates reciprocal of displayed value
— changes sign of displayed value

— squares displayed value

__ calculates natural log of displayed value
— used to enter exponent for scientific notation
— displays the value of Tt (3.14159265358)

— raises an)'r value of x to the power of y

> — g ) L= ;:'
~ = "? E2] =
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mari| Usingthe | The following is lnl Df additional function kcys that are available & !*S3 [FJTII] Using the The Desk Accessories Control Panel provides two important
geool Function by placmg the Desk Accessories Calculator in the inverse mode: I 3 % Control functions to MultiScribe users:
feYelsls| k =
coaa| Keys: i . -
lnv){arse — changes display degrees to radians & ! 3 RS 3 Adijusting MultiScribe control settings
[} -—
Mode fgin| — arc sine function E |r ﬂ O Creating, editing, and storing sets of macro commands
fippsl — arc cosine function E‘ﬂ mrﬂe Edn! Surch Formt_Fest Sze Strle :
fitan| — arc tangent function = : : “ 15
- E | o et Coatrol Pand .!:
gy | — calculates square root of displayed value ' | s'__mngsq_\ 30 - : t [ exeruam ) B
) ! 2
EAY | — calculates natural antilogarithm of displayed value E ]"g : [ L £
B ia fero set: | I- mh w:
H #l [Flease sead yoor reply 13 -
wzm| Using the The following is a list of the memory keys available on the Desk E ] £ ﬁ %QJ TR T L
2 : . 0 Vbl (LEAY 63 /11ILTES "RIBE/AWw! e
§§§§ Memory Accessories Calculator: | R # [Te e fen aap tais, ot s
ocoaa| Keys : 5 ] ¢5 [61c/ SR 1l Serianet BN oA
— places displayed value into memory B & [t erue Desk [~eess s -
i1 ) I 7 Syl are, Irebzsl Gultons :;;
I Hit I — displays contents of memory Ee«d ¢3 [Hoyeion, 1ems 17851 N :‘f’
. — adds dislayed value to memory E ! 3 i
E Macro Commund Lines
— inverse mode; subtracts displayed value from -! When using the Control Panel, it's important to remember that it
memo F-4 p
ry ] works shgh[ly differently than other Desk Accessorigs. These
E 3 differences include:
E s I | 0 You can't use the cursor keys to move around the screen
I as you can with other Desk Accessories.
| IR | '
‘ 0O Commands entered through the keyboard may produce
B sl A unexpected results when you're editing macro command
lines.
B4
| O If you're using the keyboard, you must press @-Return
SR | to leave with your changes saved. If you wish to exit
| 3 without saving any changes, you must press @-Esc.
B
= 1 |
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The
Control
Settings
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The top half of the Control Panel screen allows you to adjust
control settings while you're within a MultiScribe session:

P fle EG Search Formal Font Size $iyle
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Conirol Panel i
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— Raise or lower the pitch of the audible beep your
Apple makes

) l { — Adjust the blinking rate of your cursor

— Change between standard and inverse display:

Although you can alter the display mode using the Invert Screen
command from the (3 Menu, changing the setting using the

Control Panel saves the change even if you exit the MultiScribe
session.
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Using the
Mouse

Changing
the Control
Settings:
Using the
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To change the control settings using the mouse. follow these
steps:

@ Move the cursor to the scroll bar next to the setting you
wish to change.

@ Click on the up or down scroll arrow to adjust the setting.

® To save the changes and return to the document window,
click on the OK button.

To change the control settings using the keyboard. follow these
steps:

@ To move the insertion point to the control options,
press &7,

@ Choose the control setting(s) you wish to change with the
€~ and — keys. .

@ Adjust the setting using the T and ! keys.
@ To save the changes and return to the document

window, press ®-Return. To return without saving
your changes, press &-Esc.
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C———. Macro
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LJ{J Creating

| Commands

Fora completa list of
keyboard commands
available in
MultiSeribe, see
Apoendix E;
Keyboard
Commands, in the
MultiScribe User's
Manual,

Examples of
Macro Command
Lines

CLUBE DOS APPLEMANIACOS
CAIXA POSTAL 54134
01296 - SAD PAULO sp

Perhaps the most powertul feature of the Control Panel is its
ability to store up 1o eight sets of macro commands, Each set can
contain as many as eight separate command lines consisting of a
maximum of 21 characters, Remember. however, that many
MuitiSeribe commands require two keystrokes,

To enter a MultiScribe command for macro. press the key or
keys corresponding to that command while the insertion point is
positioned on the command line. For example, if you want to
create a macro command that includes the Quit command (&Q),

simply press the 3 key and the Q key simultancously; to enter a
return, simply press the Retumn key; and so on.

Macro command lines can contain text only. MultiScribe
commands only, or combinations of text and commands.

In addition to keyboard commancds and text vou can insert
symbols that are the equivalent of special kevs and cursor keys in
YOUr macros.
f§  ~Represents a stroke of the Delete key
&~ Represents a stroke of the Esc key
= Represents a stroke of the (3 key

= Represents a stroke of the Return key

6

P

4 —Represents a stroke of the Tab key
4+ —Represents a stroke of the | key

$ - Represents a stroke of the T key
+ —Represents a stroke of the «— key
=+ —Represents a stroke of the — key

The following are examples of possible macro command lines
you can enter with the Control Panel,

To select all text in the current document and delete it:

a2 X
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E:i:.!
&f:l
Ef:l
Ei_:-l
Ei'iv!
E,'E
Eiil
2.9
E].Q
EIQ
E-’Q
El‘i
E-I-'i
E!_Ii
E!,Ei
&'
5!3
B3
=
Sl;i

Commands
In
MultiScribe

TIP cee—

Ordinarily,

it doesn't matter in
MultiSeribe whether
You use the & key or
the & key with a
number 1 — 9 when
entering the relative
cursor postitioning
command. Howaver,
if you have the Desk
Accessories Control
Panel installed,
pressing & and a
numbar results in
MultiScribe performing

that macro command,

3 <

~LUBE DOS APPLEMANIACOS
T GAIXA POSTAL 54131 .
01208 - SAO PAULO - St

To save a document as MULTISCRIBE/NEWFILE and quit
MultiSeribe:

3AC §(delete) NEWFILE & p = fmuLtiscrige 1a +q

To find all occlirrences of "MS" in the document and replace them
with"MultiScribe";

G13RC §Ms L MULTISCRIBE 4 @A

Once you've created and stored 2 set of macro commands using
the Control Panel, you can call them up at any time during a
MultiScribe session by simply pressing & and the number of the
command line. For example, iflhc Control Panel displays the
following set of commands: )

I File Edit Search Formt Font Sire  Style
T S T ey 24

jal Conlrel Panet L
314} "
ng f &
L) o

Hid =

] [4] 4 '.

Miero set | L S E TN e s | O Ji R
41 [Please send your resiy o] i
& [é168 ] &
L e R T N A e ] ]
] dan’y ot _say_this, bul = it
H el e} _,‘.

lf

4

Pressing @1 during a MultiScribe session results in the text
appearing in the document.
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Editing
Macro
Command
Lines:
Using

the Mouse
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The following guidelines apply when editing macro command
lines using the mouse:

To delete a character in a command line, position the
insertion point to the right of the character and press
&-Delete.

To move to a different command line, click on the desired
line,

To change the macro command set being displayed, click
on the scroll arrows or drag the scroll box above the
command lines.

To exit the editing area to adjust control settings, click on

the control setting you wish to adjust.

To exit the control settings area and return to editing, click
on the desired command line.

To leave the Control Panel and save the changes you've
made, click on the OK butlon,

To leave the Control Panel without saving any changes,
click on the Cancel button.
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oy “LUBE po S Abppg,
i CAXA pogry " *MACOE
z i 3 0!296 y S‘Aosprjll L “”3[ O\.
A (] Editin The following guidelines apply {K'ﬂcﬁ édfiting macro command
] g
f % Macro lines using the keyboard:
1
k= l & Command
1.3 Lines: 1 To delete a characier to the left or the insertion point, press
I Using the @-Delete.
! K
E | e S¥bgerd O To move the insertion point to a different command line,
E i ~ press G or &..
E: . 0 To change the macro command set being displayed, press
l & or the—, '
Ei |
2R | 0 To exit the editing area to adjust control settings, move the
l insertion point to the top command line and press & T.
E: 5l '
I [0 To exit the control settings area and retumn to editing
3 i = macros, press &1,
B .
| : 0 To leave the Control Panel and save the changes you've
Bl made, press $%-Return.
= ! L O To leave the Control Panel without saving any changes,
I press @-Esc, L
E i 4
&= i ]
E i D |
B i-3
E i"a
B i e
&= i A
E i e
E.4
l E|
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Using the
Clock

i Apple.

The Desk Accessories Clock displays the system time and date
read from a ProDOS-compatible clock card installed in your

R Fle EAL Search Forml Fenl Size Style

Tie §913 RN
bate 27-tar-67
Close Box (',()%
,Q\\?*
gl
QQ\:O o _%ﬁ
P > -\b.\“' \’0
(:)’3 Qs v“b
QP RY R
o P WO
o~

The Clock allows you to check the time and/or date without having
to exit your MultiScribe session. This is a particularly useful
feature if you wish to check the time/date MultiScribe will use in a
header or footer.
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Entering a
Time and
Date

If you don't have a ProDOS-compatible clock card installed in
your Apple, the Desk Accessories Clock comes up with the date
and time fields blank:

7‘ ECL frrch Forsal Foat Size

Strle

it
IL iz )
il i

Tise: 12:09 £
Pale: 88-han-b8

LT B

: 3
c 8
C,O - <
\%\‘\\b‘ ;‘f
2y ]

> v
: oA B s
006 ?0‘:’\?%\)\"0
You.caneﬁ}gr Mﬁ\g agid’date by typing in the information
I‘Eqmr%}pmsmﬂs@@!c Return key to move from field to field

within'the Clogkl?

The Clock stores the time and date during the MultiScribe session
unless you change it. If you leave the session and then re-enter
MultiScribe, you'll have to re-enter the information.
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. zy
<[2[4] Using the If vou use the keyboard to work the puzzle move the numbers = o
bi{‘]q Puzzle bordering the blank space by using the arrow keys. ['
e e
If there is a number dll’ECilV above the blank space that you want to b ! “fi e P TP PP o b T VG R AT e W A4y
move down, press the L key. i g i
If there is a number directly below the blank space that you want E i"ﬂ \
to move up, press the T key. E M A e PePeEeNoeoeDe]eCeEoeoS
If there is a number borderin @tﬂ of the blank space that you = ! J
want to move 1o the right ,Eré\s gﬁb%\g key. ‘ -
If there is a number, bo?g nght of the blank space that you = i il
wint to move to C‘!en e key. i
RS R |
\)Q,‘o @\Q 9 & | = l FROIE
R v xi'_.nj (NN
If you use thc m(}%ﬁe to work the puzzle, move the numbers by E I = :
clicking on the number. | . f\\)(: ’;L rp\\{(\\ ) }1!%!;1?
Clicking on a number bordering a blank space will move it into the E= i =] PR N T ‘Jé WD)
o e 3 IYEEC BRI
Arrange the numbers to organize the puzzle in the desired | . b RS R fl'\_a./f*i ]
sequence. B i = o -
! 1
FUFle Bl Searth Formt Font Size Style = ‘l E| ] .
FEL T 9 N 4
[}
Close Box *-"-; E' i a [ o b i i i "'iﬁﬂ
/ E | = CLUBE DOS APPLEMANIACOS
R ‘i CAIXA POSTAL 54131
F" ] i E.d <n
18| 8|68l 4 | oM |
f018{8)8 o =T | !
L : A -
PleL e E |
B
e
E E =]
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49 Appendix A: Additional Installation Considerations

Alternative Procedures for 5.25-Inch Disks
Using 5.25-inch and 3.5-inch Disk Dnves
Simultaneously

Appendix B: Removing Desk Accessohes
Appendix C: An Introduction 1o Scuentmc Calculators

Order of Calculation . it "w »Jx“ aly
Memory Keys \}" \3 o5 ?b-\)
Scientific. Nméﬁbn N

Natural L%ga{lihﬁx.ig%
Trigonometric Fdfictions
Miscellaneous Function Keys
Sample Applications
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Alternative
Procedures Using
5.25-inch Drives

Although the information in Chanter One on installation
proccdures should cover most cases. it's possible that the system
you're using may pose a slightly more complicated situation. Asa
result, this appendix contains additional installation information.
Among the topics covered are:

O Alternative strategies for makmg a work copy usmg
5.25-inch disk drives

O Apple systems using bo:h&;‘ﬁg mch and 3.5-inch

disk drives 1) h\%

o’

Ly
QO7 pus v
If your Arple 18 h(nne:':i to 4 single 5.25-inch disk drive, you may
wish to p
disk that contains-yéur MultiS cribe program in order to avoid
having to swap disks every time you wish to open an accessory.
If you're willing to make some compromises, this procedure is
pussible.

To place your work copy of Desk Accessories on the same 5.25-
inch disk that contains your MultiScribe program you'll have to
make some extra room on your MultiScribe disk. Some of the
ways to do this are:

O Not copying all your desk accessories to your
MultiScribe disk

O Removing little-used fonts from your MultiScribe disk

A word to the wise: Even if you're able to place your Desk
Accessories on your MultiScribe program disk. there will be some
unavoidable side effect§ which may prove to be unacceptable later
on. For example, this setup reduces the maximum size of the
Clipboard, as well as leaving little or no room for calendar notepad
entries.

49 APPENDIX A: ADDITIONAL SETUP

R AN T e

FALLATION Sisg e ]

ace your worklng cvpv of Desk Accessories on the same. -
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E
_ 5 i N
Using 5.25-inch If your Apple uses both 5.25-inch disk and 3.5-inch drives, you & ] DESKEA ESSORIESTH ettt 1
and 3.5-inch may be interested in how the Install Acg¥ssories command ] SR e aihem St
D 'veé designates which drives as Drive 1 and Drive 2 during the Gy If you wish to remove one or more\@.&; Accessories from the -
& installation procedure, Menu, follow these steps: WO
Simultaneously o & | e A
MultiScribe searches for Drjyel bY starting at the highest- e s L A
numbered slot in your Ap[ﬂ%t):{':& ing for a controller for a disk I ® From the F Me’?“;\k‘”’%‘ﬁhﬁ"“a“ Accessories
drive. The first drive Bs% W\S red (in most cases, it willbea i 3 Commnd- i 902 ot :
5.25-inch drive contmiler, ) is designated Drive 1. If there M
is another drive ¢ lli%_l-‘_“t'&r. MultiScribe designates that = i e b S0l S
drive as Drive < O : S = ——
s \‘,\fz‘ba" 3% E:d o Inslall Aceessaries i
As a result, if ydu had ﬁe 5.25-inch disk drive on a controller in B [fie 7 l :
slot 6 and a 3.5-inch drive on a controller installed in slot 5, =3 i
MultiScribe designates the 5.25-inch drive as Drive 1 and does not | H e 1] 8 [eaeruare f f!}-
recognize a Drive 2. To install your Desk Accessories from the B " R | o | CALERRAR ”
3.5-inch drive in this case, you must enter a pathname including " | tLoet :
the slot and drive number for the drive. =ra ,:,::',"m ! 6 [ CONTROLPAREL ' !
l or Path. gy [ s =
&0 I
B 3] F] SED affis !
E!§ W Press QETOSD [ Caneel | Press (E30) e
e e
B2
|
| R | . : . :
[ @ Select the desk aceessories you wish to remove using the
E i D mouse or the T and | keys.
E i 2 @ Remove the selected desk accessories with one of the
= | following techniques:
= ! 31 O Use the mouse to double-click on its name
'S } 1 O Use the mopse to click on the Remove button
& i D : O Press the space bar
D @ Click on the OK button or press Return 1o save the
. l changes and return to the document window.
Eol ,
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{ ' :
5 : b
' | EARPENDIXIGZANINTBRRUCTIONS Q:SCIENTIRIC:GALCULA FOB SR Rey: IS0 Order of As you know, a mathematical expreasion such as 8- 3 %2 = ¢
| . ; 3 I Calculation can produce ditferent results tor g ﬁending on whether you
| Somewhere berween the dawn of time and the introduction of IZ8)) ‘ perform the suotraction or the qidiltiplication first.
| Anple computers. human beingsfrcided they needed a hetter way I 5
10 keep track of numbers besiJ€s counting their fingers and toes.” & 1 ] To keep the contusion to.an 3”811%% minimum, mathematicians
Alter experimenting with nagied sticks, abacuses, and sliderules, I have settled on a smnda\rd@ur e 8f calculation in which
everyone agreed that the | ldgcientific calculator was an B mathematical o e;l‘atiggﬁ?\l%&hngla equation are performed in the
elegant tool for solvmg,@s uffny problem involving I following orde‘sa' » .0
_ numbers. QQ - Q\? 2] i D' 7z \-}\* P
¥ A {
Chalk one up forgpg&tqv E ol ® Powers gg&\e}mts
If you're one gf t Q‘?ccac that thinks that mathematics is still a B Multiplication and division
four-letter piord, n. This appendix is designed to provide a |
brief intreduiction gp'some of the basic mathematics behind your e v 3§ @ Addition and subtraction
Calculator's functions, We'll also include some simple I
applications that show what your Calculator can do in the real Y
o E , 3 @ Equals ([Z])
B4 Thus the expression 8 - 3 * 2 always produces a result of 2 since
I multiplication takes precedence over subtraction and so is
E i D] performed first.
= With your Desk Accessories Calculator, you can use the
I v Tae A { | and E_D keys to change the order of calculation
' g since operations contained within parentheses are performed first

without regard to other rules of precedence,

im0 671 BT

j

T T T

EXAMPLE:
TR e e Change the order of calculation for 8 - 3 * 2 = x so that
*}.? :E’I "‘.'-5-‘5‘ ‘ ?r; :: ‘E‘,‘ subtraction is performed first. )
kAN FEEHTED r
CRYRERRERRENR VAR key in:
AT IR R P -
Hatg G esery & s [Es O g 2 =

result:

10

Note that it's not necessary to enter both parentheses if one
\_ occurs at the beginning or the end of the calculation.
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FJ

I ,‘9‘ v
— add the disﬁ%t;a value to the value in memory
v &

! I
. i > i;u
14 . .
: These four memory functions are possible with your Desk ) N b _ :
Memory Keys A Calcurlﬁmr: = ¥ By Scientific In scientific notation, numbers are expressed as a single positive
> c)ﬁ f Notation value (usually refered to as the manziss, Enultiplied by 10 raised
-m m M in| — insert the displas "ijajue in memory = oy by the value of an exponent. _This ex tcan be either positive
i & , or negative, thus allowing scientificgsthnon to be used for both
“+ | & i b | very small or very large numbe X, umpie. in scientific
v &
=
E‘ '!

notation the number 3,216,7 50 xfitessed as 5.2167 X 109,
3 3 while the number 0.00003 l‘» S\(fg{éssed as 3.1 X 105,
NG VN
LS : 4 :
Ay 1 from the val ¥ To enter a number on C-'Daﬁ &essories Calculator using
:?:r:zfg@ displayed value from the vafue in scientific notation, nfgglgkmﬁissa. prcss , and enter the
J : &= i | exponent, \SQ, -
| bl " 1d 1 £
display the current value held l.n memory By Qv g
These functions allow you to save keystrokes by storing entered ] !
or calculated values for use in later caiculations. 8 S i |
(" EXAMPLE: E: 3
You have $10.00 to spend at the concession stand. igaging E ] 3 ( EXAMPLE: _\
skipped lunch, you decide that a Tub 'O Popcomn ($3.25), a ! ; et Y :
Texapsc-sized soft drink ($1.75), and at least three boxes of I Enter the value 123,197.00) in scientiric notation.
chocolate-covered raisins ($1.25 each) would be an B Koviin:
appropriate repast. ' Will $10.00 cover it? l 3 AL
A E.' 1
ke in: | X 1.23197 8
Er: :
1o [iin] I 1.23197- E6S
E- 3 resulr:: 8
3.25 E ! 3 1.23197 X 108 *
1.75 . [ EXAMPLE:
E: I 4 Enter the value 0.0000000008 in scientific notation.
L I o | E*ES il
O] [ Eivd
nE 8 [EE] 10
1 | 8.8 £-18
. r £ result: +/-
1.25 (enough for another box of chocolate-covered raisins!) 5 [ 3
) B 8x10-10
sl B3R g )
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Logarithms

g
g Natural
: ER

At e L R N

P R

In the bad old days before there were handheld calculators,
scientists and mathematicians were constantly on the lookout for
shortcuts when it came to cranking out really large calculations.
Clever fellows that they are. they eventually realized that by
turning an cxponential function such as 23 = § inside out, they
could come up with the following logarithm: log, 8 = 3.

So what? Well, it turns out there are so eneral properties of
logarithms that make them exu‘emelé dy when it comes to

performing calculations invelvi é# e numbers:
R >3
O logxy =logx + IO;QR\'\,QQ 5
AP Qv
O log x/y = log xoHogs® of
SRR

O log xY @%@.‘},cf}

o ol o
Of course calulatorsdive since eliminated much of the original
need for logarithms, but you'll still find plenty of scientific and
engineering formulas that use them.

Although common logarithms use a base of 10 (i.e., logjgx =y )
one log that has proven to be particularly useful over the years is a
natural logarithm that uses a special number (approximately
2.718281828) for its base. Your Desk Accessories Calculator

includes both a nawral logarithm key ( - } and a natural
antilogarithm key ( ).

Y

( EXAMPLE:
Compute the natural logarithm of 12,
key in:

12 [{n]

result;
2.4849066

EXAMPLE:
Compute the natural antilogarithm of 2.4849066

kev in:

2.4849066 [Inv]
resulr:

\_12 J
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e

".:333! Trigonometric
; Functions
B

Sin | {Cos | [Tan|
3 [Asin] [icos {Atan|

"/
- BT R U R O O

m
=

mmmmmmmmmm
LI - I U N O

3]

H

A}

v

For reasons that have never been satisfactorily explained, the
ancient Greeks spent a lot of time thinking about right triangles.
As an aid in this somawhat unusual pursuit. they de'velopedha set
of functions that expressed the f>llowing relationships:

A

L

(] Sine function: sin A =
O ] . %S\\b‘(‘%%
Cosine ﬁmcrx@g} s A = b/c

o\ P,\'b\ o
] Tangent\&r{%o\if\;&nﬁ"r. bfa

D2 oD §
Th ;gyv.% Qg}s&ggrﬁf‘mem now. To the horror of future
gen udh%gfhl:n school students, trigonometry was here to
Smy 2 rr:i,u %
‘J\

Your Desk Accessories Calculator provides both the standard
!n'gonomcm'c functions ( [Sin | L ), as well as their
inverse functions ( [dsin] [Acog] ).

Ei
=g
Ul

r EXAMPLE: \

Find the sine of a,30° angle.
key in:

30 [Sin]

result:
0.5 , . )
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- y ) e
GXAMPLE: o ) 2

i o - Miscellaneous As if that wasn't enough, the following is a list of the other,
Find the angle that has a sine of 0.5‘\\9.\ ) E: a3 Function Keys function keys on your Desk Accessories Calculator.
SN, 4 ¢
key in: Y "Jb:\ -% : | v2 | —Calcuiates the square of the displayed value
¥ \\>\’\\"\9 E ﬂ x 4 P
E 3 &
. -Q\?}*\’- c};@ & ] m S (11" | — Calculates the square root of the dispiayed value
e e
result: v : E 3
30 o b\lf? — Raises the value of x to the power of y
= S BN
B 3R EXAMPLE:
] Find the cube of 112,
a8
+/= kev in:
E 3 (wale
| T | result:
1404928
E 3
D | — Calculates the recip‘;@ﬁof the displayed value
: N
E 3T -
i [&"XAMPLE: : \r@\\ R L A
=D | Find the decimal efu ;@fé\r}%ﬂf 3/16.
SN
2D key in: QQ% QQ%OQQ'
S
& 3 2 E‘{;-%
el RO
) result: 7
E - 0.1875
! A )
B — Changes the sign of the displayed value
'l
B — Displays the value of t to 11 places (3.14159265358)
E
. D}R| — Changes an angular measurement from degrees to
| ST radians (a radian is defined as 180/r)
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i 1
A
‘ : & ! ~) Sample The following are some examples of the types of applications you
rEYAMPLE' \ i Applications can perform using your Desk Accessories Calculator. :
Ciumgc 90° to radians. = &'?:I A
key in: E | PP TSR TN TR S
90 [T (030 ] g ’ ; On homecoming weekend youreturn to your old high school.
U_E 02A ) | D] Your former ballctl_‘f&mcwr. now a science teacher, still
result: l delights in keeping’you on vour toes. “If 200 mj of gas is
1.57079632679 PRl BT heated from 209°C 1p 40° C, what is the volume at the higher
\ Gl I temperature, asspmig@hat the pressure remains constant?”
BN Ny & i Ly she sucic{,@iing.s\-b O
07 Q¥ & O
R3D| — Changes an angular measurersient from radians to En i DI D ‘Q:I%Rg Qq‘?‘ .
degrees I R 1 mfof a gas is proportional to the temperature as
2 \‘\:tf’ =X D: QQ%;IH@_ s .
| Q¥ i 7 oV T,
E i =B oY, D ..T;._
D] where V/ is the original volume, V- is the new volume. T
I is the oniginal temperature, T, is the new temperature. and
f= s 5f where temperature is expressed as absolute temperature
| °C+273.
E:
key in:
E%gg 350 0] 40 [0 27 (] 273 (01 [ 20 (5]
273
E 3 =
, result:
E 3 Approximately 267.1 ml
E i 7l
B i'ai
B i 3l
&= i 5l
Bl
E il DY
By
b '
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SN T ST ST :

At ik S KA

Cou answer an ad for a job for some &Mm wants to get to
the top of radio broadcasting. Wh@ 3 ousgeﬁgo the station,

ithe manager hands you a tape n Q'asur@‘i'htq 8ks you to climb
their transmission tower in order tomeuSure it. Fortunately,
vou've noticed that at 2 h‘%btop of the tower can

ighted with a 35° afion:
be sighted with a 35° an &g{é@n ion

(o

s
S
A \35°

200

approach: a

Rewrite the tangent function (tan A T ), to solve fora:
tan A*bh =g

key in:

3 [Tan] (3] 200 [=]

result;

Approximately 140 feet
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Although you really want & motorcycle, You purchase a car for
$l0.00(_). putting 52000 down. The loan is for 3 years at 15%
annual interest. What is your mggmly payment?

approach: ';?S-'b

Monthly payments can \ermined with the following

formula: & &
%\, bb! ‘:.

P =PV(1-(1 +1«;3*_.1w>'\\\9»

. & o2 QQ

where P is t ; zw?n;g; amount per period, PV is the present

value, / n%@e@i\!rq&per peniod, and N is the number of

periodssy : .

ke_v !‘ff.','\, r‘gxl'

1[5 [ 3 s [0 G736 628 [T
[015[Z002[E] [ (2] so00 [=]

result; i
$277.32 per month :
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§ On the advice of your brother-in-law, _VD_;-D tave invested = - FE =
‘ $100.00 at 4.5% annual interest. He cidims you will double A former admiral in the Swiss mavy, vou suli take a keen
& . sy "almost overnight.” You decigde to figure it out Gl mnterestin nautical maters. Ore evening you notice 140 ships
% 3332:1?[“‘){ R , h{bk r;§~ SR offshore. You estimate that ship A is 3.3 mules trom ship B
a Tl e v o Q}" =i ol and 2.0 miles from where you stand on shore. The two ships
. approach: '\{»" i =l ) ' form an angle of 45°. You wonder how far ship B is from
, Compound interest can be det &@by the formula: E o0 ’ your position.
i VY o ‘
H FV=pvasiw NS, B oW hip A
§ where FV is the fuuﬁ'c valptd, PV is the present value, [ is the B : _
® interest per period, and N 1§ the number of periods, by 2.0 miles
% To discover the value of N, you can rewrite the formula £ a2 Shae 3.5 miles
b using natural logarithms: EaF ]
by ry i ~—
& N LG E. (LUBE DOS APPLEMR :
& Ln(1+10) : e CAIXA POSTAL 54131 Ship
'.% key in: - 01294 - SAQ PAULO - SP .
; 200 [7] 100 =] (7] ()04 (7] 12 [(F1 (1] T i -
& g, e Two sets of equations that apply to all triangies can be used
) E‘] - = here; ki .
= result: .
b Approximately 185 months, or over 15 years B Sl
W sinA  sinB sinC
i B I
i 24} A+ B +C =180°
Bk
_ where:
D | ;
E
oy Since you know the values of C. b, and ¢ in this case. you can
E A
& 7 determine B with si_{r’l'ﬁz C by rewriting it as sin B =
& & \TE;CEE) and then using the arc sine function.
A WD |
e
gl - - ~
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key in:

2 [] 45 (Gin] (7] 3.5 (=] (Onu 1 Bsin
result: v(?
Approximately 23.8° $

A o

Now you can use the vajf of};?t etermine the value of A
by rewriting A + B +Q Eﬁbm 180°-(B+C)=A

PN

‘: Ll
kev in: (S
fio £ 25 GTgAe]
result: \\325" C) 8 3
111.2 o &

You're getting close now. Calculate the value of a by
rewriting @ = _¢ a= C(sinA)
SWA sinC sin C

key in:

35 [ 1112 5] [7] 45 (Bin] [=]

result:
Approximately 4.6 miles
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Index

A

addition 34

adjusting
blinking rate of cursor 18, 38
control settings 38

Apple 11 System Utilities disk 3
Copy Files command 3

arc cosine function 36, 57

arc sine function 36, 57

arc tangent function 36, 57

B

backing up Desk Accessories: 3.

backups 3 9
o

C 'X\V (b\ &

Calculator iv, 32- SQG’ (61-66
data entry keys 34N

function k 9352
functio e mode 36.57, 58
nvcmt\%od&“ c57 58
memory keys 36, 54 ;
sample apphtanons 61-66
using 32-36, 53-60
Calendar iv. 16, 17, 25-31
changing with the keyboard 27
changing with the mouse 26
close box 29
default 25
placing Clipboard text on notepad 16, 30
placing notepad text on Clipboard 16, 30
scroll arrows 26
scrofl bar 26
scroll box 2
span 26, 27
using the notepad 16, 28-29
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CLUBE DOS APPLEMANIACOS
CAIXA POSTAL 54131
01296 - SAQ PAULO - SP
changing
between standard and inverse displays 18, 38
calendar with the keyboard 27
calendar with the mouse 26
control settings with keyboard 39
control settings with mouse 39
cursor 18, 38
display mode to degree 35, 60
display mode to radian 36, 59
pitch 18, 38
the sign 35, 59
Clear button(calculator) 34
clearing(calculator)
all 34
most recent entry 34
Clipboard
placing text from Clipboard on notepad 16, 30
placing text from notepad on Clipbeard 16, 30
Clock iv, 20, 44
entering a time and date 44
close box(Calendar) 29
closing
the notepad 29
command lines(macro)
examples 40, 41
specifications 40
Control Panel iv, 18-19, 22, 37-43
adjusting cursor blinking rate 18, 38
changing between standard and inverse displays 18, 38
changing control settings with keyboard 39
changing control settings with mouse 39
control settings 38
quitting 22,42, 43
raising and lowering pitch 18, 38
special differences from other accessories 37
special instructions for quitting 22, 42, 43
using 37-43
control settings(Control Panel) 38-39
changing using a mouse 39
changing using the keyboard 39
Copy I1 Plus Utilities 3
COPY command 3
cosine function 35, 57
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creating
macro commands 40, 41
cursor, adjusting blinking rate 18, 38

D

data entry keys
addition 34
clears all 34
clears last entry 34
displays result of current calculation 34
division 34
multiplication 34
subtraction 34
using 34
date(entering in Clock) 45
decimal equivalent 59
default(Calendar) 25
Desk Accessories
backing up 3
installing 6-12
removing 51
setting up 4-5
display mode
changing to degree 35
changing to radian 36
division 24
document window 6
Drive 1 button 8, 10
Drive 2 button 8, 10

E

editing
macro command 42-43
macro commands with keyboard 43
macro commands with mouse 42
entering
date(Clock) 45
time(Clock) 45
equals(=) 34
exiting Desk Accessories 22
exception for Control Panel 22, 42,43
exponent(enier) 33
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CLUBE DOS APPLEM ANIACOS

CAIXA POSTAL 54131
01208 - SAO PAULO - SP

F

£.25-inch disk drives 4-5, 49, 50
alternative sctup 49
using with 3.5-inch disk drives 50
function keys
change sign 35, 59
cosine 35, 57
display mode to radian 36, 59
enter exponent 35
natural log 35, 56
pi 35,59
raise X to power y 35, 59
reciprocal. 35, 59
ibyf=l: Sl )
tangent 35, 57
using 35-36
function keys: inverse mode
arc cosine 36.57 -
arc sine 36, 57
arc tangent 36, 57
display mode to degree 35, 60
natural antilogorithm 36
square root 36, 59

H
hard disk drives 4
|

Install Accessories command 6-7
dialog box 7
Install button 9
installing
Desk Accessories on 5.25-inch 4-5
Desk Accessories on a hard drive 4-5, 8, 10
Desk Accessories on 3.5-inch 4-5, 8, 10
Desk Accessories to MultiScribe 6-12
Desk Accessories using the keyboard 10-11
Desk Accessories using the mouse 8-9
Inv key 33
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inverse display 18

inverse tunction 36

inverse mode 33

inverse mode: function keys 36

K

keyboard
cannot use to move through Calendar span 27
changing Calendar with 27
changing control settings with 39
editing macro command lines with 43
keyboard commands
for quitting Desk Accessories 22

L

leaving Desk Accessories 22

excepuon for Control Panel 22, 42, 43
List Vol. button 8, 10
logarithm 36. 56

M

macro commands 19, 37, 40-43
command line specifications 40
creating 40
editing command lines with keyboard 43
editing command lines with mouse 42
some examples of command lines 40, 41
using in MultiScribe 41

making backups 3

mantissa 55

memory keys 36. 54
adds displayed value 10 memorv 36
displayed value into memory 36
displays contents of memory 36

memory keys: inverse mode
subtracts displaved value from memory 36
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!
b ' 3.5-inch drives 4-5, 50
o | using with 5.25-inch 50
* using

Calculator 32-36, 53-60

Calendar 25-31

Clock 44

data entry keys 34

function keys 35

function keys: inverse mode 36
keyboard to change the Calendar 27
macro commands in MultiScribe 41
memory keys 36

mouse to change the Calendar 26
notepad 28-29

Puzzle 46

Select All command 30

X

x raised to power y 35, 59
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StyleWare, Inc,
Technical Support:  (713) 668-0759
For Product Orders Only: (800) 233-4088
- (713} 663-0743
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